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MNOJIO)KEHUE

O PABOTE C IEPCOHAJIBHBIMU JTAHHBIMU PABOTHHUKOB
1. OBIIME NNOJIOXKEHUSA

1.1. Hens nannoro IlonoxeHnus - 3amuTa NepCOHAIbHBIX JAHHBIX PAOOTHUKOB MPEAIPUATHUS.

1.2. C6op, xpaHeHHE, UCIIOIB30BAHUE M PACIPOCTpaHEHHE MH(OPMAIMM O YaCTHOW >KHU3HU
numa 0e3 TMHCBMEHHOTO €ro corjacus He JomyckaioTcs. llepcoHanbHble JaHHBIE OTHOCATCS K
KaTeropuu KoH(puaeHuuanbHoi nupopmanuu.

1.3. PexuMm KOHOUACHIMAIBHOCTH TEPCOHANBHBIX JaHHBIX CHHMAETCsl B  CIydasx
00e3IMYMBaHMs WIM IO UCTEUEHUHN 75 JIET CpOKa XPaHEHUs, €CIIM HHOE HE ONPENIEIEHO 3aKOHOM.

1.4. JlomxkHOCTHBIE JTMIIA, B O0S3aHHOCTh KOTOPBIX BXOJUT BEJIEHUE MEPCOHAIBbHBIX JTaHHBIX
COTPYZIHHUKA, 00s3aHbl O00ECHEeYUTh KaKJOMY BO3MOXHOCTh O3HAKOMJIEHHS C JOKYMEHTaMH M
MaTepuallaMi, HEMOCPEJICTBEHHO 3aTpParMBalOlIMMH €ro TIpaBa M CBOOOIBI, €CIM HHOE HE
IIPEYCMOTPEHO 3aKOHOM.

1.5. TlepcoHanmpHBIE JaHHBIE HE MOTYT OBITH HCIIOJNB30BAaHBl B IIENSAX MPUYAHEHHUS
MMYIIECTBEHHOI'O M MOPAJIbHOI'O Bpe/ia rpaxkJaHaM, 3aTPyIHEHHsI peanu3aliy [IpaB U CBOOO rpaXkaaH
Poccuiickoit ®enepanuu.

1.6. Opuguueckne M (QU3MUECKUE JHUIA, B COOTBETCTBUU CO CBOMMHU ITOJIHOMOYMSAMHU
BJIa/ICIOIINE HHPOpPMAIME 0 TpaxiaHax, MOIy4yarollie U UCIOJIb3YIOIUE €€, HECYT OTBETCTBEHHOCTD
B COOTBETCTBUHM C 3aKOHOAareiabCcTBOM Poccuiickoil denepauuu 3a HapylnleHHE peXHMa 3allUThI,
00paboOTKH U MOpsiAKa UCTIOIb30BaHMsI 3TOW HH(OPMaLIUK.

1.7. Hacrosiiiee nonoxeHue sABJsieTcs 00s3aTeIbHbIM AJIs UCIIOJHEHUS BCEMU COTPYIHUKAMU
MIPEeANPUATHS, UMEIOIIUMU JTOCTYI K NEPCOHAIBHBIM TaHHBIM paOOTHUKOB.

2. TOHSTUE U COCTAB NEPCOHAJIBHBIX JAHHBIX

2.1. IlepconanbHple JaHHBIE paOOTHUKA — HH(POpPMALU, HEO0OX0UMast pabOTOIATENIO B CBI3H
C TPYIOBBIMU OTHOIICHUSIMH U KaCAIOIINUECss KOHKPETHOTO Pa0OTHHKA.

2.2. CocraB [lepcoHaJIbHBIX JaHHBIX PAaOOTHUKA:

- aHKETHbIE U OuorpaduuecKkue TaHHbIC,

- 00pa3oBaHue;

- CBE/ICHHUS O TPYIOBOM M OOIIEM CTaXKeE;

- CBEJICHUS O COCTAaBE CEMbU;

- TACTIOPTHBIC JTAHHEIE;

- CBEJICHUSI O BOMHCKOM Y4ETe;

- CBE/ICHHUS 0 3apabOTHOM TUIaTe COTPYIHHUKA;

- CBEJICHUS O COLMAJIbHBIX JIb[OTaX;

- CIICI[UATBHOCTD,

- 3aHMMaeMast JOJIKHOCTB;

- HUIMYHE CYIUMOCTEN;



- aJIpec MecTa JKUTEIIbCTBA;

- ToMalHui TenedoH;

- MECTO pabOTHI WK Y4eObl YWICHOB CEMbH U POJICTBEHHHUKOB;

- XapaKTep B3aUMOOTHOILICHUH B CEMbE;

- COJIepKaHKE TPYAOBOIO A0I0OBOPA;

- COCTaB JIEKJIAPUPYEMbIX CBEJICHUI O HATMYUU MaTepUATbHBIX IEHHOCTEH;

- co/iep KaHME JeKIapaluy, 10AaBaéMOl B HAJIOTOBYIO HHCIIEKIHUIO;

- IOATTMHHUKY ¥ KOMHUU MPUKA30B IO JUYHOMY COCTaBY;

- TUYHBIC JIeTIa U TPYAOBbIE KHIKKU COTPYIHUKOB;

- OCHOBaHUS K MPUKA3aM [0 JTUYHOMY COCTaBY;

- Jiena, coJieprKallie MaTepHrallbl 110 MOBBIIIEHNIO KBAIU(DUKAILIUN U IEPETIOATOTOBKE
COTPYJIHHUKOB, UX aTTECTAllUH, CIIYy>KEOHBIM paccleIOBaHUSM;

- KOIIUU OTYETOB, HAPABJISiEMbIE B OPraHbl CTATUCTUKH.

JlaHHBIE JOKYMEHTHI SBJISIOTCS KOHGUACHIINATBHBIMU, XOTS, YIUTHIBAs UX MaCCOBOCTb U
eMHOEe MeCTO 00pabOTKHU U XPAHEHHUS - COOTBETCTBYIOLIUI Ipr( OrpaHUYEHUS] HA HUX HE CTaBUTCS.

3. OBSI3AHHOCTU PABOTOJATEJISL

3.1. B mensix obecnedeHus mpaB U cBOOOJ yeloOBeKa M TpaxJaHWHA paboToJaTellb U €ro
NIPEJCTaBUTENN NPU 00pabOTKe MEPCOHANBHBIX JaHHBIX paOOTHHKA 00s3aHbI COOIIOAATE CIIEAYIOIIUE
oOmre TpeOboBaHMS:

3.1.2. Ilpu ompeneneHun odbemMa U coAep)kaHusi 00pabaThIBA€MBIX MEPCOHAIBHBIX TaHHBIX
paboTHHKa paboTomarenb TOJDKEH pykKoBojicTBoBaThesi Kouctutynment Poccuiickoit ®Depepanmm,
Tpynossim KogexcoM u uHbIMHU (eiepaibHBIMU 3aKOHAMU;

3.1.3. Paboronarens He MMeET MpaBa MoOJy4yaTh M 00palaThIBaTh IMEPCOHAJbHBIC IaHHbBIE
paboOTHHKA O €ro MOJUTUYECKUX, PEIUTHO3HBIX M MHBIX YOEXKIEHUSIX M YacTHOM KU3HU. B ciyuasx,
HEIMOCPEACTBEHHO CBSI3aHHBIX C BONPOCAMH TPYIOBBIX OTHOLIEHHH, B COOTBETCTBHH CO CTaThed 24
Koncrutynun Poccuiickoit @enepaunu paboTofarens BIpaBe MONTydaTh U 00pabaThiBaTh JaHHBIE O
YAaCTHOM ’KU3HU PaOOTHHUKA TOJIBKO C €r0 MUCbMEHHOT'O COIJIacHs;

3.1.4. PaGoronaTens He UMeeT IpaBa MONydaTh U 00pabaThIBaTh MEPCOHAIBHBIC JAHHBIC
pabOTHHKA O €T0 WICHCTBE B OOIIECTBEHHBIX 00BEIMHEHUSX HIIA €T0 PO COIO3HON NEITEIBHOCTH, 3a
UCKJIIOYEHUEM CIIy4aeB, IPETyCMOTPEHHBIX (heiepabHbIM 3aKOHOM;

3.1.5. Tlpu npuHATAU PEIICHHH, 3aTpardBalOIIMX HHTEPECHl pabOTHUKA, paboTomarenb He
MMEeT MpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JAHHBIX PAaOOTHUKA, MOJYYCHHBIX MCKIIOYUTEIHHO B
pe3yibTaTe UX aBTOMAaTU3UPOBAHHONW 0OPaOOTKH MIIM 3JIEKTPOHHOI'O MOTY4EHUS;

3.1.6. 3amuTa NEepCcOHANbHBIX JaHHBIX PaOOTHHKA OT HEMPABOMEPHOI'O WX HCIOJIb30BaHUS
WIA yTpaTbl JOJDKHA OBbITh oOecriedeHa paboTojaTeneM 3a CuUeT €ro CpeacTB U B IOpSAKe,
YCTaHOBJICHHOM (pe/iepabHBIM 3aKOHOM;

3.1.7. PaGOTHMKM M HX MNPEACTABUTEIN [OJKHBI OBbITh O3HAKOMJICHBI IOJ PACIHCKY C
JOKYMEHTAaMH OpTaHM3alli{, YCTaHABIMBAIOMIMMHU TOPSAJOK OOpaOOTKM TEPCOHAIBHBIX JTaHHBIX
pabOTHUKOB, a TaK)Ke 00 UX MpaBax U 00S3aHHOCTSIX B 3TOW 00JIaCTH.

4. OBA3AHHOCTH PABOTHHUKA
4.1. TlepenaBaTh paboTONATENI0 WM €ro MPEICTABUTENIO KOMILJIEKC JIOCTOBEPHBIX,

JOKYMEHTHUPOBAHHBIX MIEPCOHAIBHBIX JaHHBIX, COCTaB KOTOPHIX YCTaHOBJIEH TpynoBbIM KojgekcoM PD.
4.2. CBOeBpeMEHHO co001aTh paboTo1aTeNt0 00 U3MEHEHUH CBOUX NEPCOHAIbHBIX IaHHBIX.



5. IPABA PABOTHHUKA

5.1. TpeGoBaTh MCKIIOYCHHS WJIM HCIPABICHHUS HEBEPHBIX WJIM HEMOJHBIX INEPCOHAIBHBIX
TaHHBIX.

5.2. Ha cBoOoaHbIl OecriaTHBIN JOCTYI K CBOMM IIEPCOHAIIBHBIM JaHHBIM, BKJIKOYas IIpaBo Ha
MOJTyYeHHE KOIHUH 0001 3ammcH, coAepikalledl NMepcoHaNbHbIE JaHHBIC, 3a UCKIIOYEHHEM CITydacB
MIPETYCMOTPEHHBIX (pe/iepaTbHBIM 3aKOHOM.

5.3. IlepcoHanbHbIE TaHHBIE OLIEHOYHOT'O XapaKTepa JOMOJHUTDH 3asSBICHUEM, BBIPAXKAIOIINM
€ro COOCTBEHHYIO TOUKY 3PEHHUSI.

5.4. OnpenensaTb CBOMX MPEICTABUTEICH /ISl 3alUTHl CBOMX EPCOHATIBHBIX JTaHHBIX.

5.5. Ha coxpaHeHue u 3aluTy CBOEH JIMYHONW U CEMEUHON TalHBI.

6. CbOP, OBPABOTKA U XPAHEHUE IIEPCOHAJIBHBIX TIAHHBIX

6.1. OOpaboTka TmepCOHANbHBIX JIAaHHBIX pPAa0OTHMKAa — TOJy4eHHE, XpaHEHHE,
KOMOHMHUpOBaHME, Iepeiada Win J1r000e Jpyroe UCIOIb30BaHNE IEPCOHANBHBIX JAHHBIX PA0OTHHUKA.

6.2. Ilopsimok moJTy4eHus] IEPCOHATBHBIX JTAHHBIX

6.2.1. Bce mnepcoHajibHble AaHHBIE pAaOOTHHMKA ClIeAyeT MOdydaTb y Hero camoro. Ecmm
NIEPCOHATIbHBIC JTaHHBIE PAOOTHHKA BO3MOKHO IMOJYYHTH TOJBKO Y TPEThEH CTOPOHBI, TO PaOOTHUK
JI0JKEH OBITh YBEJJOMJIEH 00 3TOM 3apaHee U OT HEro JOJKHO OBITh MOJy4EeHO MUCbMEHHOE COTJIacHe.
PaGoronarens nomkeH cOOOMUTH pPabOTHUKY O LEJSAX, IPEIoJiaraéMbIX HMCTOYHMKAX U crocolax
MOJTyYEeHHUsI IEPCOHATBHBIX JaHHBIX, @ TaK e O XapakTepe MOAJIEKAIIMX MOTYUYEHHIO ePCOHATBHBIX
JTAHHBIX M MTOCIIEJICTBUSIX 0TKa3a pabOTHHKA 1aTh MUCEMEHHOE COTJIacHe Ha UX IOJTyYeHHE.

6.2.2. Paboronatens He UMeeT NpaBa MONIydaTh MU 00palaThIBaTh NEPCOHAIBHBIE JAaHHBIE
pabOTHHKA O €T0 MOJUTUYECKHUX, PEIUTHO3HBIX M MHBIX YOEKICHUSX M YaCTHOW KU3HU. B ciyuasx,
HETMOCPECTBEHHO CBA3aHHBIX C BONPOCAMHU TPYJOBBIX OTHOILEHHH, B COOTBETCTBUHM CO CTaThel 24
Koucturynuu P® pabGortonatens BhpaBe moiydarb W oOpalaThiBaTh JaHHBIE O YAaCTHOM >KU3HU
pabOTHHKA TOJBKO C €r0 MUCbMEHHOT'O COTJIACHsl.

6.2.3. PaGoTonmarens He WMeeT MpaBO MOJy4aTb W 00pabaTHIBaTh MEPCOHATILHBIC TaHHBIC
paboOTHHKA O €ro WICHCTBE B OOIIECTBEHHBIX 00BEANHEHHUAX WM €ro MPO(COI03HON eI TeIbHOCTH, 32
UCKITIOYEHHEM CITy4daeB, MPEAYCMOTPEHHBIX (eepaibHbIM 3aKOHOM.

6.3. O6paboTka, nepegaya U XpaHeHHE TEPCOHABHBIX JaHHBIX PA0OOTHHUKA.

K o0pabotke, mepenaye M XpaHEHUIO MEPCOHANBHBIX MTAHHBIX PAOOTHUKA MOTYT WMETh JOCTYII
COTPYIHUKHU:

- OyxXrajaTepuu;

- OTJIeja KaJpoB.

6.4. Ilpn mepenade mepcoOHANBHBIX TaHHBIX paboTHHKa paboTomaTens 00s3aH COOIIOIATH
cieayrolue TpeOOBaHUS:

- HE coo0IIaTh NEpCOHANbHbIC NaHHbIE pPa0OTHHUKA TPEeThell CTOpoHE O€3 MHCHbMEHHOIO
coryiacusi pabOTHHKA, 32 MCKIIOYCHHUEM CIIy4aeB, KOTJa 3TO HEOOXOIMMO B IIENSAX MPEAYIPEKICHHS
yrpO3bl )KU3HH U 310POBbI0 PaOOTHHUKA, a TAKXKE B CIIyYasiX, yCTAHOBIECHHBIX (efepaabHbIM 3aKOHOM;

- He cooOmarp MepcoHalbHbIE JaHHbIE PaOOTHHKA B KOMMEpPUYECKHMX LENIX 0e3 ero
MUCEMEHHOTO COTJIACHS;

- TMPEIyNpenuTh JIUI, TMOJyYaIONIUX IEePCOHANBHBIC NaHHBIE PAaO0OTHHKA, O TOM, YTO JTH
JaHHBIE MOTYT OBITh UCIIOJIb30BAHBI JIUIIb B IEIISAX, JIs1 KOTOPBIX OHU COOOIIEHBI, U TPEOOBATH OT 3TUX
JIII TIOATBEPKICHHS TOTO, YTO 3TO MPaBUiIo cobmroneHo. Jluia, momyyaromue nepcoHaabHbIe JaHHbIC
paboTHHKA, 00s13aHbI COOTIOAATH PEKUM CEKPETHOCTH (KOH(MUISHIIMATLHOCTH). J[aHHOE MOJI0KEHHE HE
pacmpocTpaHsieTcss Ha OOMEH INEPCOHAJIBHBIMH JaHHBIMH PaOOTHUKOB B TOPSIKE, YCTAHOBIEHHOM
benepanbHBIMU 3aKOHAMU;



- paspemaTh JOCTYH K TIEPCOHAJIbHBIM JAaHHBIM PpPAOOTHHKOB TOJIBKO CIICIUAIBEHO
YIIOJTHOMOYEHHBIM JIMIAM, TIPU 3TOM YKa3aHHbIE JIMIA TOJKHBI MMETh IMPaBO MOJY4YaTh TOJIBKO Te
NEPCOHAILHBIC TaHHBIE paOOTHHKA, KOTOPhIE HEOOXOAUMBI JJIsl BBITOJHEHUSI KOHKPETHBIX () yHKIIUH;

- He 3ampamuBaTth UHGOPMALUIO O COCTOSHUU 3JI0POBbs pabOTHHKA, 32 HCKJIIOUYEHHUEM TeX
CBEJICHUH, KOTOpPbhIE OTHOCATCS K BOIPOCY O BO3MOXXHOCTH BBIIIOJHEHUS PAOOTHHKOM TPYIOBOM
$ynxumu;

- TepeaBaTh MEPCOHAIBHBIC JaHHBIE PA0OTHHKA MPEACTABUTEISIM pAaOOTHHKOB B TMOPSJKE,
ycraHoBiIeHHOM TpyaoBeiM Kogexkcom, u orpaHn4yuBaTh 3Ty UHGOPMAIMIO TOJNBKO TEMHU
MEPCOHATIBHBIMU JAHHBIMH PAaOOTHUKA, KOTOPBIE HEOOXOAWUMBI ISl BBITIOJIHEHUS YKa3aHHBIMU
MPEICTaBUTEISIMU UX (PYHKIIUH.

6.5. Ilepenaua nepcoHANbHBIX JAHHBIX OT JEpKaTessl WU €ro MPEeACTABUTENCH BHELIHEMY
MOTPEOUTENI0 MOXKET JIOMYCKaThCs B MUHUMAJBHBIX 00BbEMaxX M TOJIBKO B IIEJISX BBIIOJHEHUS 3aj1ad,
COOTBETCTBYIOUINX O0BEKTUBHOM MPUYMHE COOPA ITHX JTAHHBIX.

6.6. Ilpun nepenade mepcoHaNbHBIX JAAHHBIX PaOOTHHKA MOTpeOUTENsIM (B TOM 4YHCIE U B
KOMMEPUECKHX IIeJISIX) 3a npeaesbl puirana paboToaaTesb He TOJKEH CO00IaTh 3TH JaHHBIC TPEThel
CTOpOHE 0€3 MUCbMEHHOTO corjlacus pabOTHHKA, 32 UCKIIOUEHHEM CITy4aeB, KOI/1a 3T0 HEOOXOIUMO B
LeNsIX MpeaylnpekIeHUus yrpo3bl KU3HU U 3[0pOBBI0 PA0OTHHKA WM B CIydasiX, YCTaHOBJICHHBIX
(benepanbHbIM 3aKOHOM.

6.7. Bce mMepsl KOH(MUACHIMATBHOCTH TIPH cOope, 00paboTKe M XpaHEHWH MEPCOHAIBHBIX
JAHHBIX COTPYJHHMKA pAaCIpOCTpaHSIOTCA Kak Ha OyMaxkHble, TaK M Ha JJIEKTPOHHbIE
(aBTOMaTU3UPOBAHHBIE) HOCUTEIN HHPOPMALIUH.

6.8. He nomyckaercs oTBeuaTh Ha BONPOCHI, CBSI3aHHBIE C IepeAadell INEepPCOHAIbHOU
nHpopmanuu mo tenedony win daxcy.

7. JOCTYII K HEPCOHAJIbBHBIM JAHHBIM PABOTHHUKOB INPEAIIPUATUSA

7.1. BHyTpeHHu# 10CTyM (AOCTYI BHYTPU OpraHU3aIUN).

ITpaBo nocTyna K NepcoHaIbHBIM JAaHHBIM COTPYAHUKOB UMEIOT:

- 3aBeyIOUIU;

- Jlenonpon3BoAUTENb, HAUAIbHUK OT/AEIa KaJIpoB (MHCIIEKTOP IO KaJapam);

- caM paOOTHHK, HOCUTEIb JTaHHBIX.

Jlpyrue COTpyIHUKH OpraHM3alud HMEIOT JOCTYN K INEePCOHAIBHBIM JaHHBIM paOOTHHKA
TOJIBKO C TUCBbMEHHOT'O COTJIacHsi CaMOT0 pabOTHHKA, HOCUTES 1aHHBIX.

7.2. BHemnHuii foctym.

7.2.1. K uncimy MaccoBBIX TOTpeOUTENIEH IEPCOHANBHBIX JAHHBIX BHE MPEINPHUATHAS OTHOCSITCS
rOCyJIapCTBEHHBIC U HETOCYIapPCTBEHHBIE (PYHKIIMOHAIBHBIE CTPYKTYPHI:

- HaJIOTOBBIE MHCIIEKIINH;

- IPaBOOXPAHUTEIIbHBIE OPraHbl;

- OpraHbl CTAaTUCTHUKH;

- CTPaxOBbIE ar€HTCTBA;

- BOGHKOMATBI;

- OpraHbl COLIMATILHOTO CTPaxXOBaHUS;

- IEHCUOHHBIE (DOH/IBI;

- IO/Ipa3/IeIeHUs] MyHHULIUIIAJIbHBIX OPTaHOB YIIPaBJICHNUS;

- KPEIUTHBIE YUPEKICHHUS.

7.2.2. Hag30pHO-KOHTPOJIBHBIE OPTraHbl UMEIOT TOCTYII K MH(POPMALIUU TOJIBKO B cepe CBoeH
KOMIIETEHIINH.

7.2.3. Opranu3zanuu, B KOTOPbIE COTPYIAHUK MOXKET OCYIICCTBIISITh MEPEUNCICHUS JECHEKHBIX
CPEICTB (CTpaxoBble KOMIIAHWH, HETOCYIAPCTBEHHBIE IEHCHOHHBIE (OHIBI, OJArOTBOPUTEIHHBIC



OpraHW3aIy, KPEIUTHBIE YYPEKICHHUS), MOTYT IOIYYUTh JTOCTYI K TEPCOHAIBHBIM JaHHBIM
pabOTHHKA TOJBKO B CIIydae €ro MUChbMEHHOTO Pa3pelICHUSI.

7.2.4. [lpyrue opraHu3anuu:

CBEJICHUSI O pabOoTAIOMIEM COTPYAHUKE WM YK€ YBOJCHHOM MOTYT OBITh THPEIOCTAaBIICHBI
JIPYroi OpraHm3alil TOJBKO C MHUCBMEHHOTO 3ampoca Ha OJIaHKE OpPraHu3alud, C MPUIIOKECHUEM
KOIIMH HOTAapHUaJIbHO 3aBEPEHHOTO 3asIBJICHUSI pa0OTHHUKA.

7.2.5. POOCTBEHHUKH U YJICHBI CEMEH.

[lepcoHanbHbIC JaHHBIE COTPYJHHKAa MOTYT OBITh IPEIOCTABICHBI POJCTBEHHHKAM WIIH
YJICHAM €r0 CEMBH TOJIBKO C TUCHMEHHOT'O Pa3peIIeHUs] CaMOTr0 COTPYTHUKA.

B cnyuae pa3Bona ObiBIIasi cynpyra (Cympyr) UMEOT NMpPaBO OOPATUTHCS B OPraHU3AIUIO C
MMUCbMEHHBIM 3aIIPOCOM O pa3Mmepe 3apaboTHOM MIIaThl COTpyaHUKA 0e3 ero cornacus. (YK PO).

8. SAIIUTA NIEPCOHAJIBHBIX TAHHBIX

[Tox yrpo3o0ii wim OMacHOCTBIO YTPAThI TIEPCOHAIBHBIX JaHHBIX MOHUMAETCS €ANHUYHOE WIIH
KOMIUIEKCHOE, peajbHOe WJIM [OTCHIMATbHOE, AaKTUBHOE MM IACCUBHOE  IPOsIBICHUE
3JIOYMBIIIJICHHBIX BO3MOXKHOCTEH BHEIIHUX WM BHYTPEHHHUX MCTOYHHKOB YIrpo3bl CO37aBaTh
HeONMaronpusTHbE COOBITHS, OKa3bIBaTh JeCTaOWIM3MpYIOlee BO3ACHCTBUE Ha 3alllUIIaeMyIo
HH(pOpMaILIUIO.

Puck yrpo3sl mo0bIM HHGOPMAIMOHHBIM pecypcaM CO3[al0T CTUXHMHbIE OenCTBUS,
OKCTPEMANIbHBIC CUTYAIlMH, TEPPOPHCTUYCCKHUE ICHCTBUS, aBapUM TEXHHYECKUX CPEJCTB M JIMHHUN
CBSI3U, Jpyrue OOBEKTUBHBIE OOCTOSTENLCTBA, @ TAKXKE 3aMHTEPECOBAHHBIE U HE3aMHTEPECOBAaHHbBIC B
BO3HUKHOBEHUH YTPO3bI JIUIIA.

3ammra TMEepCOHANbHBIX JaHHBIX MPEJCTaBIseT COOOM KECTKO pPErIaMeHTHPOBAHHBIA WU
IMHAMUYECKH  TEXHOJIIOTUYECKHH  TpOoIecc, NpeAyNpekIaloNnid  HapylIeHHe  JIOCTYITHOCTH,
LIEJIOCTHOCTH, JJOCTOBEPHOCTH U KOH(HUICHIIMATIEHOCTH NMEPCOHATIBHBIX TaHHBIX U, B KOHEYHOM CYETe,
oOecreynBaronIfii TOCTaTOYHO Ha/IeKHYI0 0€30MacHOCTh HH(OpPMALMK B MPoIIecCce YIPaBIEHYECKON U
MIPOM3BOJICTBEHHOM JIEATETbHOCTH KOMIIAHUU.

8.1. «BHyTpeHHss 3ammTa.

OCHOBHBIM BHHOBHHMKOM HECAHKIIMOHMPOBAHHOTO JOCTyNa K MEPCOHAIBHBIM JIaHHBIM
SIBIISIETCSI, KaK MPAaBHJIO, TIEPCOHAI, paOOTAIOIINI ¢ JOKYMEHTaMHU M 0a3aMH JaHHBIX. PermamenTanms
JOCTyTa TepcoHana K KOH(PHUICHIMATBHBIM CBEJCHUSAM, TOKYMEHTaMU U 0a3aMu JaHHBIX BXOIWUT B
YHCJIO OCHOBHBIX HANpPaBICHUN OPTaHW3alMOHHOW 3almMThl WHPOpPMAIMHM W TpeAHA3HA4YCHA IS
pasrpaHUueHHs TIOJHOMOYHMH PYKOBOAWUTENSAMH M CIEUUAIUCTAMM KOMIaHWW. JIyisg  3amuThl
MePCOHABHBIX TAHHBIX pA0OTHUKOB HEOOXOAUMO COOIIOATE PSIT MEP:

- OTpaHMYCHHE W periaMeHTalusi COCTaBa pPabOTHUKOB, (PYHKIHMOHAIbHBIE OOS3aHHOCTU
KOTOPBIX TPEOYIOT KOH(MUACHIINAIBHBIX 3HAHHIA;

- cTporoe u30UparenbHOe M O0OOCHOBAHHOE pACIPENEIICHHE JOKYMEHTOB W HH(pOpPMAIUU
MEXIy paOOTHUKAMU;

- palMoOHAJIbHOE pa3MelIeHHe pabounmx MeCT pabOTHHKOB, MPU KOTOPOM HCKIIOYAIOCh OB
OECKOHTPOIILHOE MCIIOJIb30BaHKE 3alIHIIaeMOil HH(OpMAIIHH;

- 3HaHHWE PAOOTHUKOM TpPeOOBAaHWN HOPMATHBHO — METOJUYECKUX JTOKYMEHTOB IO 3allUTe
WHPOPMAIIMU ¥ COXPAHEHUH TaNHBbI;

- HaTu4Me HEOOXOJMMBIX YCJIOBUH B IMOMEUICHWH /s paboOThl ¢ KOH(HICHIMATHHBIMUA
JOKYMEHTaMU 1 0a3aMH JTaHHBIX;

- OTIpe/IeTICHNE U perjlaMeHTAIMsl COCTaBa PaOOTHUKOB, MMEIOIIMX MPAaBO JOCTyNa (BX0za) B
MOMEIICHUE, B KOTOPOM HAaXOJISATCS IEPCOHAIILHBIC IAHHBIE;

- OpraHu3alys MOPSIKa YHUYTOKEHHSI HH(OPMAIIHH;

- CBOCBPEMCHHOE BBISBJICHHE HApYIICHHsS TPCOOBaHM Pa3peHIUTEIIBHOW CHUCTEMbI TOCTYIIA

paboTHUKAMU MOJIpa3eIICHUS;



- BOCIHUTATENIbHAs W Pa3bsICHUTEIbHAS pPadoTa C COTPYAHHKAMHU TMOJPA3JeIICHUN 110
MPEAYNPEKIACHUIO YTPAThI IICHHBIX CBEJCHUIN TTPH paboTe ¢ KOH(UICHIIMATLHBIMHU TOKYMEHTAMH,

- HE JIONYyCKaeTCsl BblJaya JUYHBIX T COTPYJHUKOB Ha paboure MecTa PYKOBOJUTEIEH.
JInvHbIe €7a MOTYT BBIIABATHCS HA pab0vHne MECTa TOJBKO JTHUPEKTOPY, B UCKIIOUNUTEIBHBIX CIydasX,
110 MUCHMEHHOMY Pa3pelICHUI0 — PYKOBOJUTEIIO CTPYKTYPHOT'O MOAPA3ACIICHHUS.

8.1.1. 3ammra nepcoHaIbHbIX AAHHBIX COTPYIHUKA HA JIEKTPOHHBIX HOCHUTEJISIX: BCE MAIKH,
COJIepIKalie TMEePCOHAIbHBIC JTaHHBIE COTPYAHHUKA, JOJDKHBI OBITh 3alIMINECHBI MapojeM, KOTOPBIU
COO0IaeTcsi PYKOBOJIUTENIO KaIpOBOM CHYKObl U PYKOBOAUTENIO CIYXObl HH(POPMAIIMOHHBIX
TEXHOJIOTHH.

8.2. «BHemHsg 3ammra.

Juist  3amuTel  KOH(GUIACHIMAIBHOW  HMHQOpPMAmHMHM  CO3JAIOTCS  IICJICHAPaBIICHHBIC
HEOJIaroNpUsATHBIE YCIOBUS M TPYAHONPEOAOIUMBIC TPENATCTBUS JUISl JIMIA, [BITAIOIIEroCs
COBEpIINTh HECAHKIIMOHHPOBAHHBIA JOCTYH M oBlajeHue uHpopmanuend. lleapio u pe3yabTaToM
HECAaHKIIMOHMPOBAHHOTO JOCTyMa K MHPOPMAIMOHHBIM pecypcaM MOXKET ObITh HE TOJIIBKO OBIAJICHUE
IICHHBIMU CBEJICHHUSIMU W WX HUCIIOJIB30BAHHWE, HO W WX BUJOU3MCHEHHUE, YHUUYTOXXCHHE, BHECEHHUE
BUpYCa, oAMeHa, (panbcuduKanus coaepkanusi pEKBU3UTOB JOKYMEHTA | JIp.

[lon MOCTOPOHHUM JHIIOM TOHUMAETCS JI000E JIUIO, HE HMEIOIIee HEMOCPEICTBEHHOTO
OTHOIIICHUS K JEATETHbHOCTH KOMITAHUH, TIOCETUTENH, pAOOTHUKH JPYTUX OPTaHU3AIMOHHBIX CTPYKTYD.

[locTopoHHue nwia HE MOHKHBI 3HATH pacnpeneiacHue QyHKIUNA, paboyue MpoIecCHl,
TEXHOJIOTHIO COCTaBJICHUs, OGOpMIICHUs, BEICHHs W XpaHEHHsS JAOKYMEHTOB, Jel H padouux
MaTepuasoB B OTIEJIE KaapoB.

8.2.1. [lyst 3aIIUTHI TEPCOHATBHBIX TAHHBIX COTPYAHUKOB HEOOXOIUMO COOIONATh PSIT MEp:

- IOPSIIOK TIpUEMa, YIeTa ¥ KOHTPOJISI IeSITEIbHOCTH TTOCETUTEIICH;

- POMYCKHOM peXUM KOMITAHUH;

- YU4ET U MOPSAO0K BbIIaUN YIOCTOBEPEHUM;

- TEXHUYECKHUE CPEJICTBA OXPAHbI, CUTHAJIN3AIINH;

- IOPSIZIOK OXPaHbl TEPPUTOPHH, 3TaHUH, TOMEIICHHH, TPAHCIIOPTHBIX CPEJICTB;

- TpeOOBaHUS K 3alUTe HHOOPMAIIMK TTPH UHTEPBHIOMPOBAHUU U COOECETOBAHUSX.

9. OTBETCTBEHHOCTbD 3A PA3IIAHIEHUE KOH®UJIEHIIMAJIBHON
NHO®OPMAILIUU, CBA3ZAHHOU C IEPCOHAJIBHBIMU JTAHHBIMHU

9.1. IlepcoHasibHasi OTBETCTBEHHOCTh — OJHO W3 TJAaBHBIX TpeOOBaHWW K OpraHHU3AIUU
(YHKIIMOHUPOBAHUS CHUCTEMBl 3aIlUTHl TEPCOHANBHOW WHPOpPMALUMU U 005S3aTENLHOE YCIOBHUE
obecnieueHust 3PPEKTUBHOCTH ITON CHCTEMBI.

9.2. PykoBouTENb, pa3pelarouii TOCTyl COTPYAHNKA K KOH(DUICHIINATBHOMY JOKYMEHTY,
HECeT NePCOHAIbHYIO OTBETCTBEHHOCTb 3a IaHHOE Pa3pellieHHe.

9.3. Kaxnpli cOTpyIHUK ¢uinana, TMONydalommid A paboThl KOH(UACHIMAIBHBINA
JOKYMEHT, HECeT €IMHOJINYHYIO OTBETCTBEHHOCTb 3a COXPAHHOCTb HOCHUTENS U KOH(UAEHIMAIBHOCTD
uHpOpMaLIUH.

9.4. Jluua, BUHOBHBIE B HapyIIEHHWE YCTAaHOBJIEHHOIO 3aKOHOM HOpsiKa cOOpa, XpaHEHHS,
WCTIOJIB30BAaHUSI WIIM PACTpPOCTpaHeHUs MHGOpMAIMH O TpaxkaaHaxX (MEpCOHANBHBIX JAaHHBIX) HECYT
JUCLHUIUIMHAPHYIO, aIMUHUCTPATUBHYIO, I'PaXIaHCKO-IIPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCThH B
COOTBETCTBHH C (eIepabHBIM 3aKOHOM.



		2023-10-18T10:35:12+0300
	МБДОУ д/с №8 "Огонёк"




